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/ — NpepoCTaBUTL COOTBETCTBYIOLLMIA JOKYMEHT (MIMCTOK BpPEMEHHOM
. HETPYAOCNOCOBHOCTY) B NEPBbIN [IeHb BbixoAa Ha paboTy,
13. B nomewyeHusax [OY 3anpeljaeTcs:
— HaxoXaeHue B BEpXHEN oaexae W ronosHbIx ydopax;
— POMKMI Pa3roBop W LUyM B KOPUAOPax BO BPEMS 3aHATUN 1 QHEBHOrO cHa
neten.

OPFAH‘VISALMFI PEXXVMMA PABOTbI AOY

1. B MBOY a/c «/lacTodka» yCTaHaBNMBAETCS S-HEBHAs paboyas Hepens
(BbIXOAHbIE; CYBBOTa U BOCKPECEHBE).

2. NpueneyeHue k paboTte paboTHUKOB B yCTAHOBNEHHbIE rpacukoM BbIXOAHbIE U
NpasAHUYHbIE AHV 3aMPELLEHO U MOXET UMETb MECTO MULLb B CrydasX,
npeayCMOTPEHHbIX 3aKOHOAATENbCTBOM. [leXypcTBO B Hepaboyee BpemMsa
[I0NyCKaeTCs B UCKMIOYNTESNBHBIX CIyYasX, He Jalle 1 pasa B mecsl C
nocreayoLLMM NpeAoCTaBNEHNEM OTIYNOB TOW e NPOACIKATENBHOCTH, 4TO U
nexypcTso. Ha ocHosaHum YcTasa [1OY (C M3MEHEHMSMU U [LONOMHEHUSIMI) BO3-
MOXHO OKa3aHue LOMNOMHNUTENbHbIX NNaTHbIX 06pasoBaTenbHbIX 1
03[40POBUTENbHBIX YCITYT N0 3aNPOCaM HaceneHUs B BbIXOAHbIE AHU 1 C
yANUHeHHbIM pabounm aHem (fo 14-yacosoro npebbiBaHua AeTen) npu cornacum
pabOTHUKOB, OKa3bIBAKOLLMX 3TU yCIyru.

3. O6wwue cobpaHus KonnekTusa NpoBoASRTCA No Mepe HeobXxoAMMoCTH, HO He
pexe 1 pasa B roa. 3acefannsa CoseTa neiaroros NPOBOAATCH HE pexe 2 pa3B
roa. Bce 3acefaHns NpoBoAsTCS B Hepaboyee Bpems U He [OMKHbI
npopomkaTtbcs 6onee 2 4acos, poanTenbCkue cobpaHus — Honee 1,5 yaca.

4. O4yepeaHOCTb NPEAOCTaBEHS EXEroAHbIX OTMYCKOB YCTAaHABNNBAETCA C
rpachukom OTMYCKOB, YTBEPXAEHHLIM paboTofaTenem C y4eToM MHEHs
BbIGOPHOrO NPOGCOIO3HOrO OpraHa He nosaHee Yem 3a ABe HeAen Ao
HaCTynneHus kaneHaapHoro roaa (cT. 13 n. 2.2.1).
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PECITYB/IHKA JATECTAH
T'opodckoii oKpyz "'20po0 Mepoenm'’

MYHHIHITATBHOE BIO/UKETHOE JIOLIKOJIbHOE O5PA30BA TEJIbHOE YYPEK/EHHE
"IJEHTP PA3BUTHA PEBEHKA-JETCKHH CAJl Ne14 "JIACTOYKA"
"rOPOJCKOI0 OKPYI'A "IT'OPOA JEPBEHT"

r.JlepGenT, nep. C.Crambcxoro, 39M4-79-36 e-mail:ds1l lastochka@yandex.ru

[=] 368600

IIpaBu/ia BHYTPEHHETO pacnopAaaka UL
pa6oraukos MB/IOY "Ipp - A/c «/lacTouka»

MonHLIA TEKCT AOKYMeHTa: [1DaB1Na BHYTDEHHEND TDYAOBOrO pacnopsaka ANs pa6oTHukos.docx (16 cTp.

BbIGOpOUHOE OCBELEHHE:

OBLUME NONOXKEHNA

1 Hactosiwwe Mpasuna SBNSOTCA HOPMATUBHBLIM aKTOM, pernameHTUpyoLwmnm no
MBOQY a/c «Nactodka»

— NOpSAOK NpUeMa 1 yBOSbHEHUA COTPYAHWKOB, WX OCHOBHbIE MpaBa;

— 06533aHHOCTY 11 OTBETCTBEHHOCTL CTOPOH TPYA0BOrO A0rOBOPA,

— pexum paboTbl 1 BpeMsA OTABIXE;

— Mepbl NOOLLPEHUS ¥ B3bICKAHUSA 1 AP.

2. NaHHble MNpasuna cnocoBCTBYIOT adhPEeKTUBHON OpraHusaLm paboTbl
xonnektmea MBJOY a/c «/TACTOUKAY, yKpennexno TPYAOBOV AMCLMNMANHDI,
CO3AaHNIo KOMEOPTHOTO MUKPOKUMATA.

3. HacTosime MNpaBuna BHyTPEHHErO TPYAOBOTO pacnopsiika yTeepxaaet
TPYAOBOW KOMNMEKTVB N0 NPEACTaBNEHNIO apgMuHucTpauun, CoeTa nejaroros
YnpaensatoLiero coBeta.

4. Bonpocsl, C BfidaHHble C NpUMeHEHeM Mpasun, pewarTca aaMUHUCTpaLmen
OV, a Takke CoBeTOM Neaaroros, YnpaBnsioLero coBeTa B COOTBETCTBUN C UX
NOMHOMOUMAMM, MOKAMbHBIMU aKTami 1 AeiCTBYOLLUM 3aKOHOAATENLCTBOM.

5. [ucumunnuHa TpyAa — 3TO HE TONbKO cTporoe cobnoaexne Mpasun
BHyTPEHHero TpyA0BOro pacnopsiaka, Ho 1 co3HaTenbHoe TBopYeckoe
OTHOLLIEHME K CBOEV paboTe, obecneyeHne ee BbICOKOro Ka4yecTBa,
paumoHarnbHoe ucnonb3osaHne paGoyero BpeMeHH.

6. TpygoBas gucuunnnHa oBecneunBaeTcs co3naHneM HeobXoaNMbIX
OpraHun3aLNOHHbBIX U 3KOHOMUHECKNX ycnosui Ans HopMarnbHoOn
BLICOKOMPOV3BOAUTENbHO PaGOThI, CO3HATENBHBIM OTHOLLIEHMEM K TPYAY,
NooLLpEeHHOM 3a [06POCOBECTHbI TPYA.
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. BaxHeiumm HanpaeneHnem B paboTe Mo yKpenneHno ANCUNNInHL Tpyaa
ABnsieTcA 3chhEKTUBHOE UCMONb30BaHUE NPaB, NPEAoCTaBMNEHHbIX 3aKOHOM O
KONNEKTUBHBIX AOroBOPaXx 1 CornaleHusix.

OCHOBHBbIE OBA3AHHOCTU PABOTHUKOB

1. Pa6oTHuku [1OY obsi3aHbI:

1.1. BeinonHaTte TpebosaHus Yctasa [JOY, MNpasuna BHyTPEHHErO TPYAOBOrO
pacnopsfka, AOMKHOCTHbIE UHCTPYKUMK U nokanbHble akTbl JOY.

1.2. PaboTaTtb fo6pocoBecTHO, cobriofaTh TPYAOBYO ANCLMMIUHY
(CBOEBPEMEHHO 1 TOYHO BbINOMHATL PACTIOPSHKEHNS aAMUHUCTPALNN; He
oTBreKkaTb ApYrux paboTHUKOB OT BbINOMHEHWUS UX TPYAOBbLIX 06S3aHHOCTEN;
CBOEBPEMEHHO MPUXOANTbL Ha paboTy; cobnioaaTb YCTaHOBMNEHHYO
NPOACIKUTENBHOCTL paboyero Bpemerm (rpacuk paboTbl) 1 4p.).

1.3. CornacoBblBaTh C aAMUHUCTPALMEN NNAHUPYEMbIE N3MEHEHNA rpaduka 1
pexuma paboTbl, He nokuaaTb paboyee MeCTo BNIOTb 4O NPUX0AA COTPYAHMKA-
CMeHLUMKa.

1.4. HeykocHuTensHo cobnioaaTb nNpaBuna oxpaHbl TPyAa U TEXHUKN
6esonacHocTH, 0 BCeX Criyyasx TpaBMaTuama HezameanuTensHo cooblyath
aaMuHucTpaumn. CobnitoaaTe Npaeuna NPoTUBOMNOXapHOK Ge3onacHocTy,
NPOU3BOACTBEHHOW CaHNUTaPWUM U TUTWEHbI, YMETb AEeACTBOBATbL B HECTAHAAPTHbIX
3KCTpeMarbHbIX CUTYaUUAX (TEPPOPUCTUYECKUIN aKT, AKONOrUYECKUE KaTacTpodbl
nT. ).

1.5. He pexe 1 pasa B 5 neT nosbillaTh CBOK KBanudukaumo. MpoxoauTs B
YCTaHOBJIEHHbIE CPOKN MEAWNLIMHCKWIA OCMOTP, COBNoAaTe CaHUTAPHbIE HOPMbI 1
npaswuna.

1.6. Bepeub umyllectso JOY , cobntogats YUCTOTY U NOPALAOK B MOMELLEHUAX
[OY, akoHOMHO pacxofoBaTh MaTepuarnsl U 3HEPropecypehbl; BOCMUTLIBATL Y
neten 6epexHoe OTHoLLeHUe K umyLectsy OY.

1.7. MNposiBnATeL 3a60Ty 0 BocnuTaHHUkax JOY, 6biTb BHUMATENbHBLIMM,
OCYLLECTBMATL UHAMBUAYANbHO-NINYHOCTHBIN MOAXOA K KaXKA0MY PeGEHKY.

1.8. CobnitoaaTh aTUYECKME HOPMbI NOBEAEHMUS B KOMMEKTUBE BbiTh
BHUMAaTENbHbIMK, AOBpOXeNnaTenbHbIMU C POAUTENAMY BocnUTaHHUKoB [OVY.
1.9. CBoEBpEMEHHO 3anonHATL U akKypaTHO BECTU YCTaHOBMEHHYIO
[OKYMEHTaLuIo.

1.10. CopepxaTb paboyee MecTo, 06opyaoBaHue, Mebernb B UCNPaBHOM 1
aKKypaTHOM COCTOSIHUM.

1.11. Cobnropath yCTaHOBMNEHHbIN NOPSA0K XPaHEHNUA MaTepuasbHbIX LLEHHOCTEeN
N [LOKYMEHTOB.

2. Crapwwii BocnuTatenb No BoCnuUTaTenbHo-o6pa3oBaTenbHon pabore
obs3aH:

2.1. ObecneunsaTb 1 KOHTPONUpPOBaTL cobnoaeHue Ycrasa OV, Mpasun
BHYTPEHHEro TpyA0BOro pacrnopsigka U Apyrux nokasnbHbix aktos JOY
COTPYAHMUKaMM MCUXONOro-nejarornyeckoi crnyxobl, CTaplUMMy BOCIIUTATENAMM 1
neaaroramu JOMONHUTENBHOrO 06pasoBaHus.
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.2. OpraH130BbIBaTb W KOHTPONMPOBAaTbL BOCMUTATENbHO-06pa3oBaTeNbHbIi
npouecc B [IOY B COOTBETCTBUM C peannayembiMy NporpamMmmMmamm, TEXHONOrUsaMM,
obpasosaTtenbHoun nporpammoin [JOY, nporpammoint passutua JOY, rogosbim
nnaHom yypexaeHus n TpebosaHusimu CHulMoBs.

2.3. OcyLecTBNATb NeAarornyeckoe ConpoBOXAEHNE 3aTPYAHSIOLLUMXCS
neparoros U CNeLManmcToB pasnuyHbIX KaTEropuii.

2.4. OcywecTBnNATb KOOpPAUHALMIO paboTbl METOANYECKON, MEANKO-
NCUXOMOrMYECKON 1 coumanbHom cnyxbbl B pamkax eguHoro o6pasoBaTtenbHOro
npocTpaHcTBa.

2.5. OpraHv3oBbIBaTb MEPONPUATUS NO BHEAPEHWIO U PACNPOCTPAHEHIO
neaarornyeckoro onbiTa.

2.6. KoopauHunpoBaTb paboTy No COBEpPLLEHCTBOBAHUIO NPOdeccnoHanbHoro
MacTepcTBa NeAarornyecknx paboTHUKOB.

2.7. CuctemaTmyecky BeCT Heobxoammyto AOKYMEHTaLMIO B paMKax cBoeW
KOMMNETEHLUN.

2.8. OcyLecTBNATb KOOPANHALMIO KOHTAKTOB C COLMYMOM MO HanpaBrieHnsm
DEeATENbHOCTU.

2.9. OcyLecTBNATb KOHTPOMb 3@ OpraHn3aumnelnt oxpaHbl X1U3HN 1 300POBbSA
OeTel, cucTemaTnyeckn NpoBOANTbL UHCTPYKTaX BBEPEHHbIX NOAPa3AeneHuiA.
2.10. MpoBoAnTL MEPONpPUATUSA, CBSA3aHHbIE C OXPaHOWN TPyAa NeAarornyeckmx
paboTHMKOB 1 NoxapHoW 6€30MacHOCTbLHO.

2.11. MNepvoguyeckn 3anpalumBaTh AN KOHTPONs paboyyto AOKyMeHTaLuo
BBEPEHHbIX NOApa3AeneHun.

2.12. TpeboBaTb OT Nefaroru4yeckoro KonnekTuea cobnogeHus TpebosaHuni
npodeccnoHanbHOM 3TUKK, YCIIOBUIA KOMNNEKTUBHOMO A0roBopa, BbINOMHEHUS
NPUHATBIX NeAarornYecknM KonmnekTMBoM nraHoB U Nporpamm.

2.13. OTcnexuBatb BONPOChI MHHOBALMOHHOW AeSTENbHOCTU Y NPEeMCTBEHHOCTH
CO LUKOMOW.

2.14. Cobniopatb yCTaHOBNEHHbIV NOPAAOK NMONOMHEHNSA, XpPaHEHNA 1 y4eTa
BBEPEHHbIX MaTepuarbHblX LEHHOCTEN 1 JOKYMEHTOB, OCYLLUECTBNATb CHATUE
MaTepuanbHbIX LIEHHOCTEW BO BBEPEHHbIX CTPYKTYPHbIX NOApasfeneHnsx He
pexe 2 pa3s B rog.

2.15. CospaBaTb paboune rpynnbl NELaroros U KOHTPONUPOBATbL UX
LEeATENbHOCTb.

3. PykoBoauTenu CTpyKTYpHbIX NoapasaeneHui o6a3aHbi:

3.1. O6ecneymBatb YeTkoe PYHKLVOHMPOBAHNE BBEPEHHbIX UM CTPYKTYPHbIX
noApasfeneHnii B COOTBETCTBUM C MonoXeHWeM o BBEpeHHOW criyxbe.

3.2. HeykocHuTenbHo cobntogaTts MpaBuna BHyTPEHHEro TPYAOBOro pacrnopsafka,
WNHCTPYKLUM MO OXPaHe XU3HW 1 300POBbSA AETEW, NOKanbHbIE aKTbl yYPEXAEHNS.
3.3 MNpoBoAUTbL MEPONPUSITUS, CBA3AHHbIE C OXpaHOW TpyAa paboTHUKOB,
noXxapHon 6e30nNacHOCTbHO.

3.4. KoHTponvpoBaTh BbINOMHEHWE pelLeHnit agmuHucTpauum n Coseta
neaaroros no Bonpocam, BXOAALMM B KOMMNETEHLMIO AAHHOTO CTPYKTYPHOro
noppasgeneHus.
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3.5. ObecneyrBaTth B3aMmMoaencTBre CrnyxObl C y4acTHUKaMu BocnuTaTenbHo-
,06pa3oBaTenbHOro npoLecca v opraHamm coynpasnedus JOVY.

4. Bocnutatenu [1OY o6s3aHbli:

4.1. Ctporo cobntogatb TPYAOBYO AUCLMNMUHY U CaHUTapHbIe npasuna.

4.2. HecTn OTBETCTBEHHOCTb 3@ XMWU3Hb, (PU3NYECKOE U NCUXMYECKOE 300POBbE
pebeHka, obecneunBaTb OXpaHy XWU3HWU 1 3A0POBbSA AeTel, oTBeYaThb 3a
BOCMUTaHue n obyyeHve aeten.

4.3. BbinonHsaTb TpeboBaHUs MEAULIMHCKOrO NEpcoHana, CBA3aHHbIe C OXpaHoW U
YKpenneHnem 300poBbsi AeTel, NPOBOANTL 3aKkanvBaloLLMe MEPONPUATUS, YETKO
crneavThb 3a BbINOMHEHWEM UHCTPYKLWIA NO OXPaHEe XWU3HU U 300POBbs AeTeN B
nomewyeHnsx JOY n Ha AeTCKMX NPOrynoYvHbIX y4acTKax.

4.4. BecTtn paboTty ¢ getbmun no OBX 1 BocnuTaHuto 300poBoro obpasa XusHu.
4.5. OcyLecTBNSATb CBOK AEATENBHOCTb B COOTBETCTBUMN C PEKOMEHAAUNSMU
MEAMKO-NICUXONOrMYECKON U METOANYECKOIA CIYXObl.

4.6. BbINOMHSATL 4OrOBOP C POAUTENSMU (COTPYAHUYATL C ceMbeit pebeHka no
BOMPOCaM BOCMUTaHUS 1 0By4YEeHUs; NPOBOAUTL POAUTENLCKMNE COBpaHNs,
KOHCYMbTaLnK, 3acefaHns PoANTENbCKOro KOMUTETA; NoceLaTth AeTen Ha LOMY;
yBaxaTb poauTenei, BUAETb B HAX NapTHEPOB U Ap.).

4.7. MpoBoanTb exeaHEBHY0 paboTy No CO3AaHNI0 YCOBUN AN coLlmnarnbHo-
NCUXOMOrMYeckoin peabunutauum n counanbHoi aganTtauuv aeTe.

4.8. CneguTtb 3a NOCELLAEMOCTbIO AeTel CBOEN rpynnbl, CBOEBPEMEHHO
VNH(OPMUPOBATL MEeAULMHCKYIO CryxBy 06 OTCyTCTBYIOLUX AETSAX;

4.9. CTpouTb 1 OCYLLIECTBATL BOCNMTATENbHYIO paboTy B COOTBETCTBUN C rMOKUM
PEXVMOM.

4.10. TwaTenbHO roTOBUTLCA K 3aHATUSIM, U3rOTOBNATL NeAarornyeckue nocobus,
urpbl, B paboTe ¢ AeTbMW UCnonb3oBaTb TPAANLMOHHbIE U HETPaANLIMOHHbIE
cpeacTBa 0by4eHust B pamkax peanuayemMbix Nporpamm.

4.11. HesaBncumo ot rpacuka paboTbl y4acTBoBaTh B paboTe negarornyeckmx
COBETOB, APYrMX OpraHoB camoynpasnenus u coynpasnexus [JOY, usyyatb
neaarormyeckyto nuTepaTypy B COOTBETCTBUM C MaHOM No camoobpasoBaHuio,
3HaKOMWTbLCS C ONbITOM paboTbl APYrnx BocnMTaTenen.

4.12. YuactBoBaTh B MeToauyeckoi pabote [JOY, roToBUTb BbICTABKM,
y4yacTBoBaTb B KOHKypcax.

PABOYEE BPEMA U EFO UCMNOJNIb3OBAHUNE

1. B JOY ycraHaenueaeTcs 5-AHeBHas paboyas Heaens ¢ ABYMSA BbIXOAHbIMU
OHAMU (cy66oTa 1 BockpeceHbe).

2. MpogonxuTensHoCTb paboyero AHA onpeaenseTca B COOTBETCTBUAM C
TapupHO-KBaNMMUKaLMOHHBbIMU XapakTepucTUKamu:

— BOCNUTaTensM, ncuxonoram — 36 4acoB B HeAEen!o;

— My3blkarnbHOMY pyKOBOAUTENO — 24 Yaca B HeAenHo;

— yynTento-noronegy — 20 4acoBs B HeAEnNio;

— uHcTpykTopy no ®K — 40 YyacoBs B HEAENIO;
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— MOI1—40 yacos B Hegeno;
— aAMUHUCTPaTUBHOM rpynne — 40 4acoB B HeAen:o;
*3. Pexum paboTbl yupexaeHus: ¢ 7.00 go 19.00.

4. Mpachuku paboTsi:

— yTBepxpatotcs pykosogutenem MBOY a/c «/lactouka», COrNacoBbIBAOTCS C
MK;

— NPEeAYyCMaTp1BaOT BpeMs Hayana u OKoH4aHust paboTbl, NepepsbiB AN OTAbIXa
N NUTaHNS;

— 06bABNAKTCA PaBGOTHUKY MOA POCMIACH U BLIBELUMBAKOTCS Ha BUAHOM MecTe He
nosgHee YeMm 3a 1 MecsL A0 ero BBeAeHUs B AelicTBue.

5. PacnucaHnwve saHaTuin:

— COCTaBMAETCA CTapLUMM BOCNMTaTENEM UCXOAA U3 Nefaroruyeckon
uenecoobpasHocTy, ¢ yueTom Hanbonee 6naronpusTHOrO pexuma TpyAa v
OTAbIXa BOCMNTAHHMKOB, MMGKOro pexvma, MakcMasbHON 3KOHOMUM BPEMEHHN
neaarormyeckux paboTHUKOB;,

— yTBepxaaeTcs pykosoautenem MBAOY a/c «/lactoukar.

B iHM LUKOMbHbIX KaHUKYN 3aHATUS NPOBOASTCS B UrPOBOW opMe U TonbKo Ha
3HaKoMoM maTepuare.

6. B KOHLe KBapTana NpoBOASATCA OTKPLITHIE UTOTOBbLIE 3aHATUS

7. Meparornyeckum n Apyrum paboTHUKaM 3anpeLyaeTcs:

— USMEHSTb M0 CBOEMY YCMOTPEHMIO pacnncaHne 3aHsTui u rpaduk paboTbi;
— OTMEHSITb, YANUHATL UMK COKpaLLaTh NPOACIKUTENBHOCTL 3aHATUIA U Ap.
PEXUMHBIX MOMEHTOB;

— KypuTb B nomeLleHusx MOY.

8. MoCTOpOHHMM NLiaM paspeLLaeTcs NPUCYTCTBOBATS B [OY no cornacosaHuio
C agMUHUCTpaume.

9. He paspeluaeTcs aenaTtb 3ameyaHns neaarornieckum paboTHuKam no nosoay
X paGoTbl B NPUCYTCTBUM AETEN W POAUTENEil BO BPEMS NPOBEAEHIUS 3aHATUIA,
10. Bpemsi pa6oTbl COTPYAHUKOB:

— nunwebnoka: ¢ 6.00 o 14.30 — 1-1 cmeHa, ¢ 9.00 go 18.00—2-5 CMeHa;

— BocnuTatener ¢ 7.00 Ao 14.12 — 1-7 cmeHa, ¢ 11.48 go 19.00 — 2-5 cmena:
— Mnagwero obcnyxusaloLlero nepcoHana: ¢ 7.30 go 17.00 (obep 30 MUHYT);
— neparorvt /o, My3biKanbHblii pyKOBOAUTENb, MHCTPYKTOP no ®B, MHCTPYKTOP o
NNaBaHWo — eXeHEeBHO B COOTBETCTBUW C YyTBEPXKAEHHBIM pacrnncaHuem
3aHATUI 1 rpadukom paboTel (06eg 0,5 yaca);

— ANA CTOpOXei yCTaHaBNMBAETCA CyMMapHbIA y4eT paBoyero BpemMeHm v
rpacuvkv paboTbl, yTBEPKAEHHbIE PYyKOBOAUTENEM.

11. AAMUHUCTPaTMBHas rpynna Ny 1 pyKoBoAUTENM CTPYKTYPHbIX
NOAPasAeNeHnit, a Takke AeXYPHbIe aAMUHUCTPATOPbI OCYLLECTBASIIOT yyeT
1cnonb3oBaHus paboyero BpemeHn Bcemu paboTHukamu JOY u AaHHYo
MHbopMauumio [OBOASAT A0 CBeLeHNa 3aBeaytolen JOY.

12. B cnyyae HesiBku Ha paboTy nNo 6oneaHu unm 4p. YBaXWUTENbHON NpUYnHe
paboTHUK 06s3aH:

— CBOEBPEMEHHO U3BECTUTb aAMUHUCTPALNIO;





