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MYHULIMMNAJIbHOE BIO)KETHOE [JOLLUKOJ/IbHOE
OBPA30BATE/IbHOE YUYPE)XXOEHUE
«UPP-AETCKUIA CAL N2 14 JlacTtouka»

«YTBepKIAI»
} /-’»aapeuylomuﬁ MAOY

ITos10:xenue no padoTe ¢ nepcoHaILHBIMU JAHHBIMH PAGOTHHKOB

1. Obmue nosoxenus

1.1. Hacrosiuee Tonoskenne o pabote ¢ nepcoHaibHBIMH TaHHBIMH PaGOTHIKOB HETCKOro caja
paspaborano B cootserctemi ¢ Koncruryuueil P, Tpynosbim koxexcom P, DenepanbHbIM
3aKOHOM 0T 27.07.2006 Ne 152 — @3 «O nepcoHanbHbIX JAHHBIXY, 1 MHbIMH HOPMATUBHBIMHU aKTaMHU,
AEHCTBYIOLUMME Ha TeppuTopin Poceniickoit @eneparmy.

1.2. Hacrosimum  TlooskenneM onpesensercss MOPSANOK MONyueHns, oGpaboTKH, XpaHeHMUsI,
nepenayy 1 60ro APyroro HCMOMB30BAHMS IEPCOHANBHBIX TAHHBIX PABOTHIKA, @ TAKKE BENeHHUs
€ro JIMYHOTO f1eNa (B Cllyyae, KOT/la OHO BEIETCs) B COOTBETCTBUY C TPYHOBBIM 3aKOHOATENbCTBOM
Poccuiickoii @enepanun.

3. Hensb nacrosiero IMonoxenns — 3alnTa NepCOHaNbHBIX TAHHBIX PAGOTHHKOB AETCKOTO Cana
OT HECAHKIIHOHUPOBAHHOTO J0CTYINA U Pa3rialleHus.

1.4 Hacrosimee ITonoxkenue BCTynaer B CHIy ¢ MOMEHTA €ro yTBEpIKIEHHS pyKOBOHTETIEM
OpraHusauiu U JAeHcTByeT OeccpouHo, 0 3ameHbl ero HoBbIM Ilonoskenuem. Bee msmenenus B
[Tonosxenue BHOCATCS npukasom.

I.5. Bce paboTHHKN OpraHu3alin 10LKHbI GbITH 03HAKOMIIEHbI ¢ HACTOSLMM TToNoKeHeM 1oz
POCIHCD.

2. Coop, 06paboTKa 1 32IMMTA MEPCOHATBHBIX TAHHBIX padoTHHKA

2.1. Ilepconanbhible nanHbie PaGOTHHKA OTHOCATCS K KOH(PUACHLHANBHOIT MHpOPMALINHK, TO €CTh
MOPSIIOK  paboTbl ¢ HUMM  PErNIaMEHTHPOBAH MEHCTBYIOLMM  3aKOHONATENLCTBOM Pd 1
OCYIIECTBIIACTCS ¢ COOIIO/IEHNEM CTPOTO ONPEAENEHHBIX MPABHIT U YCIOBHUIA.

2.2. OBwmne TpeGosans 0OPabOTKH NEPCOHATLHBIX AAHHBIX PAGOTHIKA:

2.2.1. O6paboTka NepcoHATBHBIX JaHHBIX PAGOTHIKA MOXKET OCYLIECTBISITHCS HCKIOUHTENHHO B
uensix ofecreveHus COOMONEHNs 3aKOHOB M MHBIX HOPMATHBHBIX MPABOBbIX aKTOB, CONEHCTBUS
paboTHHKAM B TPYAOYCTPOIicTBE, OGYHEHHH M TPOABIDKEHUH MO cnyxbe, obecriedeHus JTMUHOIL
0e30MacHOCTH PAGOTHUKOB, KOHTPOJIA KOJTMYECTBA H KAYECTBA BHINOIHAEMO paboTel 1 obecnieueHust
COXPAaHHOCTH HMyLIleCTBA paboTonaresns, paboTHNKA U TPETHUX JIMLL,

222.Tlpu onpenenennn oObeMa M CosepIaHIs 00pabaThbiBaeMbIX TEPCOHATBHBIX JTAHHBIX
paboThuKa paboTONATENb NOMKEH PYKOBOACTBOBATHCS Koncrutyuneit PO, TpynosbiM konekcom Pd
1 MHBIMU (heZIepaibHbIMU 3aKOHAMIL,

2.2.3. Bce mepcoHaibHble JaHHble PabOTHIKA clienyer moJjiydarb JM4HO y paborHuka. Ecim
NEPCOHANbHbIE IaHHbIE PAOOTHHKA BO3MOYKHO TOJY4YHTb TOJNBKO Y TPEThEil CTOPOHDI, TO paboTHHK
NO/KeH ObITh yBENOMJIEH OO 3TOM 3apaHee H OT HEero AOJUKHO ObITh MOJIyHEHO MHCbMEHHOE
cormacue. Pabotonarens nomKen coobWNTL PaGOTHUKY O LENSX, MPEANoaraeMbiX HCTOUHHKAX It
Crocobax NoJyueHns NepCOHATBHBIX AAHHbBIX, XaPAKTePe TMOIEKALIHX TMOJTyYEHHIO TTEPCOHANBHBIX
AAHHBIX 1 MOCNE/ICTBUAX OTKA3a PAOOTHHKA JIaTh MICHMEHHOE COTJIACHe Ha MX MOJyUYEHHE,
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2.2.4. PaoTozatenb He MMeeT mpaBa NOJy4aTb M 0OPabaTHIBATH MEPCOHATBHbIE HAHHBIE
pabOTHHKA O €ro MOJTMTHYECKHX, PEIMIHO3HBIX M MHBIX YOEKICHNAX 1 4acTHOI kusHu. B ciydasx,
HENOCPE/ICTBEHHO CBSA3AHHBIX C BOMPOCAMM TPYHOBLIX OTHOLIEHMII, B COOTBETCTBHH CO CTaTheil 24
Koucrutyunn P® paboronaresns Bnpase nosyuaTh M 00pabaThiBATh NAHHBIE O HACTHON KM3HM
paboTHHKA TOJNBKO € €r0 MUCbMEHHOTO COTNIACHST;

2.2.5. Pabotonaten, He MMeer mpaBa NOJAy4aThb M 0OpabaTHIBATH MEPCOHANbHBIE AAHHBIE
paboTHMKA O €ro 4eHCTBE B OGIIECTBEHHBIX OObENMHEHUAX MM €r0 MPO(COIO3HON AESTENbHOCTH,
32 HCKJIIOUEHHEM CIy4aeB, NPeyCMOTPEHHbIX (eiepaibHbIM 3aKOHOM,;

2.2.6. Tlpu mpuHATHM pelIeHHH, 3aTParkBarOLIMX HHTEPECh PabOTHUKA, paBoTOATE b HE HMEET
NpaBa OCHOBBIBATLCA HA IMEPCOHAIBHBIX JIAHHBIX DPAOOTHHKA, MOJYYEHHBIX JJIEKTPOHHO WM B
pe3ysibTaTe X aBTOMATH3MPOBAHHON 00paboTKH.

2.3. npopmauus, — comepiaiias — NepCOHaNbHbIE  JaHHbIe  PaGOTHIKOB, MCIIOJIB3Y€eTCsl
OpraHM3alKen, B YaCTHOCTH, B LIEJISIX BBITIOJIHEHUS TPeOOBaHMii:

- TPYI0BOTO 3aKOHOJATE/ILCTBA MHBIX AKTOB, COAEPIKALINX HOPMbI TPYIOBOTO N1PaBa, Mpu npuemMe
Ha paboTy, NPU NMPENOCTABICHHN FAPAHTHH U KOMIEH AL 1 JIp.;

- HaJOroBOrO 3aKOHOMATEJLCTBA, B HACTHOCTH, B CBS3M C MCYHCIEHMEM W YIJIATOil Hajora Ha
J0XOMIbI (PU3UYECKUX JIHIL, & TAKKE €IMHOTO COLMATBLHOTO HAJIOTA;

- NEHCHOHHOTO 3aKOHO/1aTeJbCTBA npu (bopmuposanum " NPENOCTaBICHIH
NePCOHU(HUMPOBAHHBIX TAHHBIX O KAKAOM MOJyYaTeNe OXOM0B, YUHTHIBAEMbIX NpyU HAYUCICHUI
CTPAxOBBIX B3HOCOB Ha 00513aTeJIbHOE MEHCHOHHOE CTPAaXOBaHHE,

- 3aMOJHEHHE TEPBUYHOM Y4YETHOH JIOKYyMEHTALMH B COOTBETCTBHUM C MNOCTAHOBJIEHHEM
lockomerara P® ot 5 sausaps 2004 r. Nel «OG6 yTBepkaeHHH yHUPHUIMPOBAHHBIX HOPM MEePBUYHOI
YYETHOI TOKYMEHTALIHH T10 YYETY KaApOB U ero OIuIaTey.

2.4 Jluua, nonywalomne nepcoHaNbHble NaHHble PaGOTHHKA, 00SI3aHbI COBMIONATH pEKUM
CeKpeTHOCTH  (KOH(HAeHNHAnbHOCTH). JlaHHOE TMONOKEHUe He PpacrpoCTPaHseTcs Ha OOMeH
TEPCOHAJILHBIMI TAHHBIMI PAOOTHUKOB B MOPSIIKE, YCTAHOBJIEHHOM (heaepabHbIMI 3aKOHAM.

2.5. 3amunTa NepcoHaNbHBIX NaHHBIX PAbOTHHKA OT HEMPABOMEPHOIO MX HCIOJb30BAHHS M
yTpater nojikHa ObiTh 0Oecrieuena paboTonaTeneM 3a CUET €ro CPEICTB B MOPS/KE, YCTAHOBIECHHOM
Tpynosbim koaexcom P®, nubiMK (enepanbHbIMU 3aKOHAMH.

2.6. PaGOTHUKM M HX NPEACTABMTENN I0KHDBI GbITH O3HAKOMIIEHBI 101 PACITUCKY C JOKYMEHTaMH
OpraHusaliy, yCTaHABIMBAIOLIUME TMOPsI0K 00pabOTKM MEePCOHANbHBIX AaHHbIX PabOTHHKOB, a
TAKKE OCBEAOMIIEHBI 00 X TIPaBax M 00A3aHHOCTAX B ITOI 06IACTH.

2.7. PabOTHUKY HE JIOJIKHBI OTKA3bIBATHCS OT CBOMX TPAB Ha COXpaHEHME U 3aUTy TalHbl. Eciin
B TPYZI0BOM 10roBOpe OyzIeT CoslepkaThes HopMa 06 0Tkase pabOTHHKA OT JAHHOTO NPaBa, TO B STOI
HaCTH TPYIOBOH 10roBOP OyET CUMTATHCS HENEHCTBUTEIbHBIM.

2.8. Paboronareny, pabOTHUKM M X NPEACTABUTENN OJKHBI COBMECTHO BbIPAGATHIBATH Mepbl
3aLINThI IEPCOHANBHBIX IAHHBIX PAOOTHHUKOB.

3. JInunoe geno padoruuka

3.1.Tlpn nocrynyiennu Ha paGoty paGOTHHK MPEOCTABISET MEPCOHATBHBIE aHHbIE 0 cebe B
JIOKYMEHTUPOBaHHOI1 hopme. A UMEHHO:

- MacropT WIIK UHOH IOKYMEHT, YAOCTOBEPAIOLINIT TMIHOCTS,

- TPYAOBYIO KHUIKKY, 33 MCKIIFOUEHHEM CJly4aes, KOra TPYAOBOi 0roBOp 3aKJIHHaeTCs BHEpBbie
1IN pabOTHUK NOCTYNaeT Ha PaboTy Ha YCIOBHSAX COBMECTUTENLCTBA,

- CTPaxOBOE CBUICTENILCTBO TOCYIAPCTBEHHOTO NIEHCMOHHOTO CTPAXOBAHHS,

- MOKYMEHTbI BOMHCKOrO y4eTa - JJisi BOEHHOOOS3AHHBIX M JIML, MOUIEKALIMX TPU3BIBY Ha
BOEHHYIO Cyx0y;

- ZoKyMeHT 00 o0paszoBanui, O KBANM(QUKALUMM MM HANMYMM CIIELMATbHBIX 3HAHHIT npu
MOCTyNeHUH Ha paboTy, TPEOYIOMIYIO CrieUHalbHbIX SHAHUIT HITH CHIELUATBHO TOArOTOBKH:
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- CNIPaBKy O HAM4KK (OTCYTCTBUM) CYAMMOCTH 1 (M1H) aKkTa yroJoBHOro npecienoBanus Judo o
TPEKPAINCHUH  YTOJIOBHOTO  MPECNEN0BAHUS 10  PeaOUIMTUPYIOINM  OCHOBAHUSIM, BbIIAHHYIO
B IOPAAKE M 10 (hOPME, KOTOPBIE YCTAHABIMBAIOTCH (hemepanbHbIM OpPraHOM HMCMOJHHUTEIbHOI
BJIACTH, OCYIMECTBISIOIMUM (QYHKLMH 1O BbIPabOTKE M peajnsaLun rOCY/IapCTBEHHOM MONMTHKU U
HOPMATHBHO-TIPABOBOMY PErY/IMPOBAHHIO B C(epe BHYTPEHHHX e, - NPH MOCTYIIEHUH Ha paboty,
CBASAHHYIO C ICATENLHOCTDIO, K OCYIIECTBIEHHIO KOTOPOI B COOTBETCTBUN ¢ HacTosAmM Konekcom,
MHBIM - (DeAepabHbIM 3aKOHOM He JIOMYCKAIOTCHA JIMLA, MMEIONMe WM MMEBLIHe CyIMMOCTb,
TMOABEPratOINECs NN MOABEPraBIINECs YrOJOBHOMY MPECIEN0BAHMUIO;

- B OTACNBHBIX CIY4adx ¢ yyerom cneundukn paboTbl AeHCTBYIOMIM 3aKOHONATENLCTEOM Pd
MOKET NPElyCMaTPHBATLC HEOOXOMMMOCTb NPEAbSBACHHS NPH 3aKIIOYEHUU TPYIOBOrO JIOroBOpa
JOTIONTHUTENIbHBIX JJOKYMEHTOB.

3.2. Tlpu 3aKy04€HUH TPYAOBOTO IOTOBOPA 1 B XOA€E TPYNOBOI IEATENLHOCTH MOXKET BO3HUKHYTD
HEOOXOMMOCTD B MPEOCTAB/IEHUH PAGOTHHKOM JOKYMEHTOB'

- 0 BO3pacTe JieTeii;

- 0 6ePEeMEHHOCTH JKEHIIHHBI,

- 06 MHBaNIMHOCTH,

- O IOHOPCTBE;

- 0 COCTaBE CEMbH;

- 0 JIOXOJIE € MPEMbIIYLIEro MecTa paboThl;

- 0 HEOOXOAMMOCTH YXO/1@ 38 GOJILHBIM UIEHOM CEMBH,

- mpoune

3.3. Tlocne Toro, Kak Oyner NpHHATO pewrenue o npueme paboTHMKAa Ha paboTy, a TakKe
BIOCACNCTBHH B NPOLECCE TPYNOBOI ACATENLHOCTH K JIOKYMEHTAM, CONEPYAIIMM MepPCOHATbHbIE
JlaHHbie pabOTHIKA, TakKe Oy/IyT OTHOCHTHCA:

a) TPY/10BOIi 1OrOBOP;

0) npukasel 1o IMYHOMY cocTaBy;

B) PUKA3bl O MOOLIPEHUAX M B3BICKAHHSIX,

I) IMCTKH HETPY0CIOCOOHOCTH,

/1) KapTouka yHupULHPOBaHHO# (hopmbr T-2;

€) JKypHaIlbl yueTa MPUKA30B MO OTIYCKAM, JTHHHOMY COCTaBY, KOMaHAMPOBKAX, MOOLIPEHUAX 1
B3BICKaHUSIX;

7K) IPyrue DOKYMEHTBI.

3.4. Tlocne u3nanust p1Kasa o mpuemMe Ha paboty hopmupyercst iMuHOE €10 paGOTHIKOB.

3.5 Jluunoe nemo Benmercs Ha NPOTSHKEHUH  BCEll  TPYNOBOIl  JIESTENbHOCTH  PaBOTHHKOB.
H3MeHeHNs, BHOCHMBIE B JIMMHOE €10, JOJUKHBI ObITb NOATBEPIKAEHBI  COOTBETCTBYIOIMMU
TOKYMEHTaMH.

4. Xpanenne nepcoHaIbHbIX IAHHBIX PAGOTHHKA

4.1.Cenenns 0 paGoTHMKAX —OpraHm3aruu XPaHATCA HA  OYMaKHBIX HOCHTEISIX B
Amvmanctpauun. Ui 9TOrO  HCTOJB3YIOTCA  CHEMHANBHO obopynosannbie mKkaper 1 celidbr,
KOTOpBIE 3aMMpalOTCs W onevaThiBaloTcs. CresieHns 0 pabOTHHKAX PacroNaraioTes B andaBuTHOM
nopszke. Kimou ot mkahos u ceiios, B KOTOPBIX XpaHATCs cBeaeHs O paboTHHKaxX OpraHuzanmm,
HAXOMITEA y CMELHANNCTA 110 NePCoHaly, & MPH €ro OTCYTCTBUM - y Gyxranrepa AnMuHHCTpAUUM.

4.2, ByMaKHbIE HOCHTENU TIEPCOHATbHBIX NAHHBIX:

- TPYIOBask KHIDKKA,

- JKYPHAJI y4eTa TPYJOBbIX KHIKEK,

- JKYPHaJI y4eTa KOMaHANPOBOK;

- JINCTKKM HETPYAOCTOCOOHOCTH;

- MaTepualibl 10 y4ery pabouero Bpemeri,

- JIM4Has kapTouka T-2;
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- TIPMKAa3bl 110 THYHOMY COCTABY;

- BXOASINAs UM MCXOMslasi KOPPECTOHIEHLMA BOEHKOMATa, CTPAxOBOii KOMIAHHM, CIIyKObI
CcyzeOHBIX PUCTABOB;,

- JIMYHBIE [N

43 Tlpn nabope CNELUMAIUCTOB NOKYMEHTbI, HAXOAALMECH B paboTe, MOTYT HAaXOAMTHCS Ha
paBoUNX CTONAX WM B CMELMalbHbIX MANKAX TONBKO B TEHCHNE pabouero naus. 1o OKOHUYAHMIO
pabouero JHs JaHHbIE IOKYMEHTbI IOJIKHBI yOUPATBCs B 3aMUPAOLHECS wKadBbl.

4 4 Cpenenus 0 pabOTHIKAX OPraHU3aLMM MOTYT TAKOKE XPAHHTHCA HA 3JIEKTPOHHBIX HOCHTEJISIX,
JOCTYI K KOTOPLIM OrPaHUYeH MapojieM.

45 PaBoTonarelb 00ECeUnBAET OrpaHIHUEHNE NOCTYNa K MEPCOHANBHEIM NAHHLIM pabOTHUKOB
JMuaM, He YIONHOMOYEHHbIM 3aKOHOM JHOO paboTonarenem uis MOJyHEHNs COOTBETCTBYHOLIHMX
CBEZIeHHH.

4.6 JlocTyn K TIEPCOHAIbHBIM JIAHHBIM paboTHHKOB 0€3 CMEeNHAlbHOrO PA3PEMIeHHs HMEIOT
PaBOTHIKH, 3aHUMAIONIME B OPraHi3aluH CIIEYIOLHE J0JIKHOCTIH:

- PYKOBOAMTENH OPraHHU3aLnu;

- paboTHuKY OyXranTepnu;

- pabOTHUKH KaaAPOBOi CiyKObI;

- JHBIE COTPY/HNKH, HMEIOIIHE JOMYCK K NEPCOHANbHBIM NaHHbIM pabOTHHKOB NIETCKOTO Caa.

4.7 Tlpu mojyueHnu CBEAEHHUI], COCTABISIONIMX MEPCOHANBHBIC NAHHBIC paGoTHHKA, yKa3aHHbIC
una J0JPKHBI MMETh TIPABO MOJyYaTh TONBKO Te MEPCOHAJBHBIC NaHHbIC paboTHHKA, KOTOPBIE
+1600X0INMbI JUIs BHIIOTHEHMA KOHKPETHBIX (DYHKIUMH, 3anaHuii.

5. lepeaaya nepcoHATbHBIX TAHHBIX padoTHHKA

5.1 Tlpu nepenaue MNePCOHANBHBIX JIAHHBIX paboTHnka paboTonaTelNb JOJUKEH cobnoaTh
crenytouue TpedoBaHus:

5.1.1. He cooBmaTh mnepcoHaibHble NaHHbie pabOTHHKA TPETbeH CTOpPOHE 6e3 MUCBMEHHOTO
cornacus pabOTHUKA, 32 MCK/IIOYEHHEM CJTy4aeB, KOraa 5To HEOOXOIMMO B LEJSIX MPEeayNpeskIeHHs
YIPO3bl KHM3HH H 310POBbI0 PAOOTHIKA, & TAKKE B CIIY1asX, YCTAHOBICHHBIX (enepanbHbIM 3aKOHOM
(HanpuMep, HECUACTHBIH Cilyqail Ha MPOM3BOACTBE 0bs3bIBaET paboTONATENs TIPH HEOOXOAMMOCTH
HOCTABHTb TOCTPAJABIIETO B YUPEKJEHNE 3APABOOXPAHEHHS, HEMEJICHHO nponHpopMHUPOBATH
POJICTBEHHUKOB TOCTPAJABLIEro, & TaKke HAnpaBuTh cooflieHne B OpraHbl M OpraHU3aLmH,
onpezesnennpie TPyIOBbIM KOICKCOM P® (cr. 228 TK P®), unbivu (enepaibHbiMu 3aKOHAMH; O
cayuasx OCTPOro OTpapjieHus padoTozaresnb co0bImaeT B COOTBETCTBYIOLIMII OpraH CaHWTapHO-
3MHAEMHOJIOTMYECKOTO Ha/I30Pa).

512 He coobwaTh NepcoHaNbHbIE [aHHbie PAOOTHHKA B KOMMEPHECKMX HEIAX 0e3 ero
MHCBMEHHOTO COTIacHhsi;

5.1.3. IlpenynpenTh JIAL, TOJYYAIOLKX MEPCOHANbHBIC NaHHBIC paboTHNKA, O TOM, HTO 3TH
7aHHbIe MOTYT OBITb MCTIONB30BAHbI JIMLIL B LEJAX, Al KOTOPbIX OHH cooOmeHbl, 1 TpeboBaTh OT
STHX T TIOATBEPKICHHS TOTO, UTO 3TO MPABUIIO COOIONCHO;

5.1.4. OcyuiecTBisATb Mepefady MePCOHANbHBIX JAHHDIX pafoTHHKa B MpPEAENaX OJIHOrO
paboTozaTens B COOTBETCTBIU ¢ HAcTOsmM Tlosoxennem;

5.1.5. Paspematb  IOCTYN K [EPCOHANILHbIM  JaHHBIM pabOTHUKOB  TOJILKO ~ CIIELHMATILHO
YIOIHOMOYEHHBIM JIMIAM, [PH 9TOM YKa3aHHbIE JHLA AOJDKHBI HMETH MpaBo MOJyHaTh TOJILKO TE
nepcoHasibHbIE AaHHbIE PAOOTHUKA, KOTOPbIE HEOOXOIMMBI U151 BBITIOMHEHHST KOHKPETHBIX (PyHKLINIT,

5.1.6. IoTpeOuTensiMu  MEPCOHAIBHBIX  IAHHBIX pabOTHMKOB BHE OpraHM3aluuu MOryT ObITH
CrIeayIOLME FOCY AaPCTBEHHbIE N HETOCY 1apCTBEHHbIE CTPYKTYPbL:

- HAJIOTOBbIE MHCTIEKLINH,

- NIPaBOOXPAHUTENIbHbIE OPTaHbI;

- OpraHbl CTATUCTHKH,

- BOGHKOMATbI,
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- OpraHbl COLMANTLHOTO CTPAXOBAHUS,

- MIEHCHOHHBIE (POHIbI;

- MyHULMMAIbHbIE OPraHbl BIACTH U yIPABICHMS,

- CTPaxOBble OPraHU3aMHK;

- apyrue.

5.1.7. He sanpamuBats MHGOPMALIIO O COCTOSHMM 310pOBbsi pabOTHHKA, 33 MCKIIOUEHHEM Tex
CBEJICHMIA, KOTOPbIE OTHOCSTCS K BOTPOCY O BO3MOKHOCTH BbIIOJHEHUS pabOTHUKOM TPyNOBOif
byskunm;

5.1.8. Tlepenasarb nepcoHasbHble faHHbIE paboTHHKA MpeACTABUTENsAM PAGOTHUKOB B nopsiaKe,
yeranosniennom  TpynoBeM  komekcoM - Hactosmmm  Ilonoxennem, n OrpaHUYMBATH 3Ty
MHOOPMALMIO TOJIBKO TEMH MEPCOHAIBHBIMH JAHHBIMHU PaboOTHMKA, KOTOpble HEOOXOMMMBI Iist
BBITIOJIHEHNS YKA3aHHBIMU IPECTABUTENSAMH MX (DyHKLUHI.

6. Obs3annocTH paboTHHKA M PaGoToaTENs B 06AACTH NEePCOHATBHBIX JAHHbBIX

6.1. B uensx obecrneuenus 10cToBepHOCTH NEPCOHAIbHBIX NaHHBIX PAOOTHHK 0Os3aH:

0.1.1. Tlpn npueme na paGoTy npenocTaBuTh paGOTORATENO MOIHDbIE 1 JIOCTOBEPHbIE TaHHBIE O
cebe;

6.1.2.B cnyyae u3MeHeHMs CBemeHMH, COCTABNSIONINX NEPCOHAJIbHBIE NaHHbIe PabOTHHKA,
HESAMENIMTENEHO NMPENOCTAaBUTh AaHHYI0 MH(POPMALIMIO paboToxaTENO.

6.2. Paboronarens obs3an:

6.2.1. OcyIecTBAATE 3a1UTY MEPCOHANBHBIX TAHHbIX paboTHuKa;

6.2.2. OBecnieunth XpaHeHHe MEPBUIHOI Y4E€THOIT IOKYMEHTalMK [0 Y4ETy TPy/Ia M ero OILIATb,
¥ KOTOPOIi, B YaCTHOCTH, OTHOCATCA JOKYMEHTbI MO Y4YETY KaiApOB, JOKYMEHTBI IO yueTy
HCTIONB30BAHMs PAbOYEro BPEMEHH U PACUeTOR ¢ paGOTHHKAMI MO OMaTe Tpyna u ap. Ipu stom
TEPCOHANBHBIC IAHHBIE HE JIOJIKHBI XPAHUTBCS JI0JIbLUE, YeM 3TO OMPABAAHO BBINOJHEHHEM 3anau,
JUIs KOTOPBIX OHHM COOMPAINCh, MM JIOIbLIE, YeM 3T0 Tpebyercs B MHTEPECax JIML, O KOTOPbIX
coOpaHbl JaHHbIE,

6.2.3. amonnenne  OKyMeHTaLmH, coneprkallieil  nepcoHaibHbie  JaHHBIE  pabOTHUKA
OCYMECTBIATE B COOTBETCTBHH ¢ YHMQMLMPOBAHHBLIMH  (hopMamu MEPBUYHON  Y4eTHOI
FAOKYMEHTALMH T10 yHETY TPYNa U €ro OMIAThI, YTBEPKACHHBIMH JICHiCTBYIOLHM 3aKOHO/IATENBCTBOM;

6.2.4.Tlo nucbmMenHOMy 3asiBNeHIIO PaGOTHUKA He MO3aHee TpeX JHeH CO IHs MOJavu 3TOro
SAIBJICHUA BBINABATL MOCHE/IHEMY KONHMH NOKYMEHTOB, CBS3aHHBIX C paboToil (Kormm npukKasa o
npHeme Ha paboTy, MPHKA30B O MepeBonax Ha Apyryio paboty, npukasa 06 yBoJbHEHHH ¢ paGoThI,
BBIMACKH M3 TPYNOBOH KHWXKKH, CIPABKM O 3apabGOTHOI mare, nepuone paboTbl y JaHHOTO
pabotonatens u apyroe). Kommu mOKyMEHTOB, CBSI3AHHBIX C paboTOH, NOIKHBEI ObITH 3aBepeHbI
HazIeKaum 06pasoM 1 NPEOCTaBIATLCS PABGOTHIKY 6e3B03Me3HO;

6.2.5. Bectn yuer nepefaun nepcoHaibHbIX JaHHBIX paboTHMKA TPETHUM JHLAM MyTeM BeeHs
COOTBETCTBYIOIETO JKYPHAJIA, OTPAXKAIOMEro CBEAEHHs O MOCTYIHBLIEM 3anpoce (KTO sBIISIETCs
OTAPABUTENIEM 3alpOca, Hata ero nocTymienus pabOTORATENO), AaTy OTBeTa Ha 3anpoc, Kakas
UMEHHO uHpopMaums Gbiia nepenana nn6o OTMETKYy 00 OTKase B ee MPENOCTAaBIEHHH, JHGO
OTpaniiuBaTECs MOMEIIEHHEM B JIMYHOE NeN0 PabOTHMKA BBIMNCOK, KOl NOKYMEHTOB M T.II.,
OTPLKAIOIUMX CBEAEHHS O MOCTYMBIIEM 3aMPOCE M PE3yNbTATAX €r0 PaccMOTpeHus;

6.2.6. B uenax obecrieuenus COXpaHHOCTH AOKYMEHTOB MO JIMYHOMY COCTaBY YBOJbHSEMbIX
pabOTHUKOB B Cllyuae peopraHusaLuu u JIMKBUALMHM  OPraHU3alMH, a TaKkKe COLHAIBHOI
SAUMIICHHOCTH  TPRKAAH, BBINOJHAIOWIX PaboTy MO TPymOBOMY JIOrOBOPY, BKJIIOYaTh B CBOM
YUPEAMTENLHRIC IOKYMEHTDI MPABUIA yYeTa M COXPAHHOCTH JOKYMEHTOB 1O JIMYHOMY COCTaBY, a
TAKOKE CBOEBPEMEHHOIl Mepenaun MX Ha TOCYIapCTBEHHOE XPaHEHHE TPU PEOPraHu3aLUM WK
JMKBHAIIMA IOpUANHECKOro smua (pacriopsikenne [pasurenscrsa PO or 21.03.94 Ne 358-p «O6
obecneuenni COXpaHHOCTH OKYMEHTOB 110 JIMYHOMY COCTaBY»);
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6.2.7.B cnyuae peopraHusaum mim mKkBuaLH OPraHM3aLiH y4eT 1 COXPAHHOCTb IOKYMEHTOR
710 JITYHOMY COCTaBY, MOPAAOK Mepefadyn uxX Ha FOCYNIapCTBEHHOE XPAHEHHE OCYIIECTBISTH B
COOTBETCTBHI C PABHIAMH, TIPEIlyCMOTPEHHBIMH YUPEHTEMbHbIMIL JIOKyMEHTaMHU.

6.3.B nemsix obecrieuenus samurobl TEPCOHANBHBIX  JAHHBIX, XPAHSIMXCS y paboTomarens,
PabOTHHKM UMEIOT TIPABO Ha:

6.3.1. Tonuyto nudopmaumio 06 ux TCPCOHANBHBIX NAHHBIX M 00pabOTKe 3THX AaHHBIX, B
HaCTHOCTH PAaDOTHHK MMEET MPaBO 3HATH, KTO U B KAKMX LEJIAX MCTOJIb3YET WIIH MCMOB30BA €ro
NEPCOHAIBHBIE NAHHBIE,

6.3.2. Coboaublii GecrutaTHblii AOCTYN K CBOMM INE€PCOHANBHBIM JAHHBIM, BKIIOYas npaBo Ha
nogdyuenne  kommit  moGoit  3anmcu,  comepkareit NepCOHabHbIE  naHHBle paboTHMKA, 3a
HCKTIOUCHHEM CIy4aes, NMPeayCMOTPEHHBIX (eepanbHbIM 3aKOHOM;

6.3.3. Onpenenenne npencrasureneii s 3ALUUTBI CBOMX MEPCOHABHBIX NaHHbIX,

6.3.4. JlocTyr K OTHOCALIMMCS K HUM MeHLIMHCKIM NaHHbIM;

6.3.5. TpeGosanue 06 HckiOYeHHH 1M HCTIPABJICHHH HEBEPHBIX MJIM HEMOJIHBIX TEPCOHATBHBIX
AHHBIX, 2 TAKKE JAHHBIX, 006pabOTAHHBIX ¢ HapyuIeHHem TpeboBanmii Hactosimero ITomosxkeHus.
lpi oTkase paGortonatens uckmounts MCNPABUTL MEPCOHAJIbHBIE JaHHbIE PaGOTHHK HMeeT
FIPABO 3AjBHTL B MHChMEHHON (opme paGoTozaremo o croeM Hecornaciu C COOTBETCTBYIOLIUM
0COCHOBAHIEM TAKOTO HECOrACHS, IepconanbHble nanubie oueHouHOrO Xapakrepa pabOTHUK UMeeT
7IPABO JOMOJHATE 3a5BICHUEM, BBIPAXKAIOLLMM ero COOCTBEHHYIO TOUKY 3peHHs,

6.3.6. Tpebosanue 06 usBerennn pabotonarenem Beex sm, KOTOPbIM paHee ObuH cOOOIIEeHbI
FEBCDHBIE WM HETIOJIHBIE TMEePCOHAJIbHBIE NaHHbIE paboTHHKa, 060 Beex NMPOM3BEEHHBIX B HHUX
CRTHOUCHNAX, HCNIPABIICHUAX I JOTOTHEHUSX,

6.3.7. O6xanosanne B cyn mobbix HEMPaBOMEPHBIX sielicTBuil wiu GespeiicTBus paGoTomatens
npu 06paboTke u 3amTe ero NePCOHAIBHBIX IaHHBIX,

6.4 Jluua, BUHOBHBIE B HapylueHu HOPM, pery;mpylomux nomyienue, o6paborky u sauury
[EPCOHANLHBIX - IAHHBIX  PabOTHHKA, MPUBNEKAIOTCH K AMCHMIIIMHAPHOH M MaTepuasbHOIT
JTBCTCTBEHHOCTH B NOPAAKE, ycTaHOBNeHHOM TPYNOBbIM Koxekcom P 1 UHBIMH (henepanbHbIMuU
JENOHAMM, A TaKKe MPHUBJIEKAIOTCH K TPNAHCKO-NIPABOBOI, AXMHHUCTPATUBHON M YrofoBHOI
JTESTCTECHHOCTH B NOPSIAKE, YCTAHOBIEHHOM (heAepatbHbIMI 3aKOHAMIL

© 5 HenpasomepHslii oTkas paGotonarens MCKIOYUTD WM MCTIPABUTH NEPCOHAJIBHBIE JAHHbIE
PalOTHEKA, A TaKke 060e HHOe Hapyuwiehne npas paGOTHHKA HA 3aLUMTY MEPCOHANBHBIX NAHHBIX
UET BOSHHMKHOBEHHME y paboTHHKa mpasa TpeGoOBaTH YCTPaHEHHs HApyLIEHHsl ero mnpaB u
FOMASHCALMN TIPUYHHEHHOTO TAKMM HapyIIeHHeM MOpaJIbHOIO Bpena.

6.6 Ecan npasa u 3akoHHbIe VIHTEPEChl PAOOTHUKA ObLIN HAPYLIEHBI B CBA3M C pasrjalenuem
sadopmaunn,  cozmepxkaweil  ero [EPCOHANbHBIE  JIAHHBIE, MM  WHBIM HENpaBOMEPHbIM
E0ARs0BARNEM  TaKoli mH(OpPMaLM, OH Bmpase 00OpaTHTECs B yCTaHOBIEHHOM nopsizike  3a

c_\:leéuoﬁ 3aUIUTON CBOMX 1paB, B TOM YHUCIE C HUCKOM O BO3MELIEHU N y6blTKOB, KOMMNEeHcaumn
MODajnabHOrO Bpena, 3aiure 4€CTH, TOCTOMHCTBA U EJ0BOI penyranmu.
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